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General Information: 
Definition:  For the purpose of this Request for Proposals (RFP), “Proposer” shall mean contractors, 
consultants, respondents, organizations, firms, or other persons submitting a response to this RFP.  
 
Purpose:  This RFP provides guidelines for the submission of proposals to assist the Township in 
updating the current comprehensive plan for Anderson Township, Ohio.   
Issuing office and location of proposal opening: 

Board of Township Trustees 
Anderson Center 
7850 Five Mile Rd 
Anderson Township, Ohio 45230 
 

Invitation to propose:  The Board of Township Trustees of Anderson Township, Ohio (“the Township”) 
solicits proposals from Proposers to assist the Township in updating the current comprehensive plan for 
Anderson Township.  Located in southeastern Hamilton County and named as one of the Greater 
Cincinnati area's most livable neighborhoods, some 44,000 residents call this community home.  
Anderson Township is conveniently located less than 15 minutes from downtown Cincinnati. Superior 
neighborhoods, excellent schools, preserved green spaces and diverse park and recreational offerings 
make this community unique. It's also easily accessible to the Greater Cincinnati-Northern Kentucky 
International Airport, 25 minutes away. 

  
Bound on three sides by both the beauty of the Ohio River and the Little Miami Scenic River, Anderson 
Township enjoys more than 16 miles of riverfront. The historic Coney Island entertainment center, 
Riverbend and Belterra Park are but a few minutes from the heart of the community. There have been 
various plans implemented throughout the Township that have previously been included in a 
comprehensive plan update.  These should continue to be identified and furthered mentioned in the 
plan.  A steering committee comprised of not more than 30 citizens and members of Township 
organizations will oversee the planning process. 

 
Budget:  The Township has budgeted $100,000 for consultant services and project expenses including 
software, postage, notices, meetings, copies and maps related to this update.  Expenses shall be 
itemized.  

 
Contract Awards:  The Township anticipates entering into a contract with the Proposer who submits the 
proposal judged by the Township to be the most advantageous.  The Township anticipates awarding one 
contract, but reserves the right to award more than one if it is in the Township’s best interest.  By virtue 
of submitting a proposal, the Proposer acknowledges that this RFP does not constitute an agreement or 
a contract with the Proposer.  An official contract or agreement is not binding until proposals are 
reviewed and accepted by the Township.  The Township reserves the right to reject all proposals, to 
waive any informalities, and to solicit and re-advertise for other proposals.   
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Inquiries:  Proposers shall email or submit written inquiries for interpretation of this RFP to Sarah 
Donovan, Planner I, sdonovan@andersontownship.org, 7850 Five Mile Rd, Anderson Township, Ohio 
45230.  The Township will respond to email and written inquiries until September 9th. The Township will 
record any responses to inquiries, and any supplemental instructions in the form of a written addendum 
as appropriate.  If written addenda are issued, the Township will email / post to the Township’s website 
such addenda at least five (5) days prior to the date fixed for receiving proposals.  This schedule will be 
adhered to even if the opening date must be postponed in order to observe this time requirement.  The 
Township will send all written addenda to all Proposers to whom it has sent this RFP. 
 
Time Tables: 

The Township and the Proposers shall adhere to the following schedule in all actions concerning 
this RFP: 
1. On August 27, 2020 the Township issues the RFP. 
2. From August 27, 2020 to September 9, 2020 the Township will receive and answer inquiries 

by mail or email. 
3. The Township must receive all proposals by 4:00pm on September 25, 2020. 
4. From opening time, the Township will review and evaluate the proposals in a timely manner 
5. Addenda: If revisions become necessary, the Township will provide written addenda no later 

than September 10, 2020 to all Proposers who received the RFP. This will be adhered to 
even if the opening date must be postponed in order to observe these time requirements.  

6. Some consultant teams may be asked to give an oral presentation and respond to questions 
from the Township and/or steering committee; key members of the consultant firm who will 
be directly responsible for the work must participate.  

7. The Township may enter into a contract after conducting negotiations and obtaining 
appropriate approvals.  The Township will notify unsuccessful Proposers at this time. 

8. The duration of this project is anticipated to be no longer than 9 months from the date of 
the signed contract between the Township and the successful proposer. However, there is a 
potential that the process might take longer due to the current pandemic. 

9. Proposal Submission and withdrawal: The Township will receive proposals at the following 
address: 

Anderson Center 
7850 Five Mile Rd 
Anderson Township, Ohio 45230 

 
To facilitate processing, please mark the outside of the submittal, Comprehensive Plan Update.  The 
submittal must also bear the Proposer’s return address. Proposers shall submit five (5) copies of the 
proposal and one (1) digital copy, in person or by mail, to the address noted above.  THE TOWNSHIP 
MUST RECEIVE ALL PROPOSALS BY 4:00 P.M. ON SEPTEMBER 25, 2020. Due to the irregularity of mail 
service, the Township cautions Proposers to assure actual delivery of proposals to the Township prior to 
the deadline set for receipt of proposals.  Telephone confirmation of timely receipt of a proposal may be 
made by calling (513) 688-8400 or email to sdonovan@andersontownship.org before proposal opening 
time.  Proposals received after the established deadline will be returned unopened to the Proposer. 
Proposers may withdraw their proposals by notifying the Township in writing at any time prior to the 
opening.  Proposers may withdraw their proposals in person or through an authorized representative.  

mailto:sdonovan@andersontownship.org
mailto:sdonovan@andersontownship.org
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Proposers and authorized representatives must disclose their identity and provide a signed receipt for 
the returned proposal.  Proposals, once opened, become the property of the Township and will not be 
returned to the Proposers.  Upon opening, proposals become “public record” and shall be subject to 
public disclosure in accordance with Ohio law. 

 
Rejection of irregular proposals: Proposals not meeting the Township’s stated minimum terms and 
submittal requirements may be rejected by the Township as non-representative or irregular.  The 
Township reserves the right to waive any irregularities, technicalities or informalities in any proposal, 
and to reject any and all proposals without cause.  The Township reserves the right to reject the 
proposal of any Proposer in arrears or in default upon any debt or contract to the Township, or who 
have failed, in the opinion of the Township, to faithfully perform any previous contract with the 
Township or another governmental jurisdiction. 
 
Oral Presentations: At its discretion, the Township may require any Proposer to make an oral 
presentation of the proposal.  These presentations provide an opportunity for the Proposer to clarify the 
proposal for the Township.  The Township will schedule any such presentations. 

   
Insurance: The Proposer, if awarded a contract, shall maintain insurance coverage reflecting the 
minimum amounts and conditions required by the Township.   
 
Introduction:  
The Board of Township Trustees of Anderson Township, Ohio, desires to update the current 
comprehensive plan for the Township.  This scope of services is required to be completed by a 
competent, experienced planning firm.  Its successful completion does not require specialized services 
such as transportation, modeling, laboratory work, or services obtained from specialists such as fiscal 
consultants or utility engineers.   
 
Public Participation:  
Anderson Township has committed residents and business owners heavily involved in our community 
through standing volunteer committees and partnerships.  Their importance to the health and vibrancy 
of the Township has been well recognized. A large component of the 2021 Comprehensive Plan Update 
will be public engagement, not only to those groups heavily involved, but to those that do not always 
get reached.   
 
Due to Covid-19, we expect the Consultant to present a number of different engagement tools and 
opportunities that can take place without in person meetings.   
 
At a minimum, the Consultant will perform the following tasks.  Bidders are encouraged to provide 
detail on how each point will be expanded and accomplished and others that have yet to be identified as 
beneficial in this RFP.  A successful proposer will develop unique methods to reach the whole 
community.  Methods should encourage public participation in the improving process, including 
consideration of amendments and/or elements to the comprehensive plan and the periodic evaluation 
of the plan.   
 



Page 5 of 6 
 

Develop a comprehensive public outreach and communication plan that will involve everyone—Resident 
Stakeholders, Business Owners, Township staff, and the Proposer. The plan should include the following: 

- “In the street” communication that will involve signage and additional communication to 
help local merchants and citizens 

- Community messaging program including regularly schedule public meetings and creative 
ideas for ongoing communication in the time of a pandemic 

- Digital and social media campaign (Including Facebook, Twitter, email, Youtube and other 
web-based communication, interactive polling) 

- Traditional media campaign (Including print ads, posters, signs, brochures, newspaper 
interviews, Township newsletter) 

- Community presentations/promotional events 
*For each item in the Public Outreach and Communication Plan, the Consultant will complete a detailed 
implementation strategy that will include responsible parties, timelines, and communication techniques 
and estimated budget allocation. 
    
The successful proposer will participate in public meetings, make presentations, further discussion and 
make assessments on how to progress with this input, since it will be largest part of the update.    
Previous procedures have been: 

- Provisions to assure that real property owners are put on notice, through advertisement in a 
newspaper of general circulation in the area or other method adopted by the Township, of 
official actions that will affect the use of their property; 

- Provisions for notice to keep the general public informed; 
- Provisions to assure that there are opportunities to encourage a cross section of the public 

to provide comments; 
- Provisions to assure that public hearings are held; 
- Provisions to assure the consideration of and response to public comments.  

 
General Format and Contents:  
The 2016 Comprehensive Plan can be found on our website, www.andersontownship.org.  

 
The new update does not have to coincide with the order of previous plans, but should follow 
somewhat of a similar format.  The adopted comprehensive plan update shall consist of: 

1. Introduction, goals, objectives, and vision; 
2. The Plan Elements: analysis, forecasts/projections, policies, and recommendations;  
3. Procedures for monitoring and evaluation of the comprehensive plan; and 
4. Supporting maps, including a future land use map. 

 
Proposal Format: 
Letter of Transmittal: This letter will summarize in a brief and concise manner, the Proposer’s 
understanding of the Scope of Work.  The letter must name all persons authorized to make 
representations for the Proposer, such as sub-consultants, and include the titles, addresses and 
telephone numbers of such persons.  An official authorized to negotiate for the Proposer must sign the 
Letter of Transmittal. 
   

http://www.andersontownship.org/
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Organizational Profile and Qualifications: This section of the proposal must describe the Proposer, 
including the size and range of its activities.  Each Proposer must be authorized to do business in the 
State of Ohio, and if it is a corporation, must be incorporated under the laws of one of the states of the 
United States.  Proof of same must be provided.  The Proposer must emphasize its expertise in, and 
experience with, similar programs.  The proposal must identify the primary individuals responsible for 
supervising the work, and shall provide the Township with the resumes of these primary individuals.  
The proposal must include recent and pertinent references, contact names, telephone numbers and 
addresses.    
 
Scope of Work: This section of the proposal should explain the Scope of Work as understood by the 
Proposer, and detail the approach, activities, phases, draft and final work products and delivery dates. 
 
Additional Data or Information: Any additional information which the Proposer considers pertinent 
should be included in a separate section of the proposal. 
 
Fees/Proposed Cost: The Proposer must provide the hourly rate for the individuals who will supervise 
and produce work products.  The Proposer must also provide a not-to-exceed cost, broken down by 
general task, for completing a comprehensive plan outlined by this scope of services.   
 
References: Especially of similar studies 


